First Name
Last Name
Career Interest:
Date:

START HERE:

*Please bring your COMPLETED packet to Ben Davis
University, 1155 S High School Rd, Indianapolis, IN 46241

Go to IndianaCareerReady.com and click the STUDENTS AND PARENTS tab.

Scroll down the page to your career pathway at the bottom of the page. Click on PREPARE FOR MY
CAREER near the START HERE.
This will take you to the Indiana Career Explorer. If you already have an account, sign in. If you do not
already have an account, use the following instructions below to create an account.

STEP 1: Choose the phrase "I am an adult education student at a school/center" from the drop-down
menu, then click NEXT STEP.
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STEP 2: Answer steps 1-4 in the way that fits your unique situation, continuing to click NEXT STEP at the end
of each section.
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Record your Indiana Career Explorer username and password here:
USERNAME: ___________________________ PASSWORD: _______________________________

Complete the three
assessments (Interests,
Confidence, and Work
Values Assessments) to
100% completion.

A) Based on your Interests Assessment, name your top three jobs.

B) Based on your Confidence Assessment, name your top three jobs.

C) Based on your Work Values Inventory, list three things you value in the workplace.
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Go back to IndianaCareerReady.com and scroll back down to your pathway at the bottom of page.
Click on the next stage, EXPLORE CAREERS.

Next,
type in
the name
(or
keyword)
of the
career of your choice in the ENTER BY OCCUPATION box, and select the drop-down career that most
closely matches your interest. Use the information shown to answer the questions about your chosen
career. A career info map is provided at the end of this document to help you find the answers.

5|Page

Write the job title and a description of your chosen occupation.

JOB TITLE: _______________________
DESCRIPTION:
____________________________________________________________________________________________________
____________________________________________________________________________________________________
__________________________________________________________________________________
1.

Name three essential skills that employers will expect you to have with this job. (soft skills)
a. ____________________________________________________________
b. ____________________________________________________________
c. ____________________________________________________________
2. Name three specific job duties/responsibilities that this job requires.
a. ____________________________________________________________
b. ____________________________________________________________
c. ____________________________________________________________
d. ____________________________________________________________
e. ____________________________________________________________

3. What is the average salary in Indiana for this career? __________________________________

IN DEMAND JOBS:

Click here to search for jobs that are in high demand!
List three jobs that are in high demand from the INDemandJobs link.

_____________________________________
_____________________________________
_____________________________________
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SUBMIT A RESUME:

Create a resume using the resume builder on the Indiana Career Explorer site.

Click WRITE OR EDIT A
RESUME on the right side.

a.

b.

Click CREATE A NEW
RESUME (green button).

Name your resume, choose
a format, and enter the
needed resume
information.

c.
d. Don’t forget to save your resume and print out a copy when it’s completely done.
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