Certified Clinical Medical Assisting Evening Classes at

Area 31 Career Center for Fall 2026
August 13 (Orientation 6-9PM) & August 24 through December 18, 2026

Program Partner: Vincennes University

Program Schedule: Monday, Tuesday, and Thursday; 6:00PM—9:30PM
Instructional Hours: 140

Program Overview: The WTAE-Career Training CCMA Program trains students to
assist physicians by performing functions related to the clinical responsibilities of
a medical office. Instruction includes preparing patients for examination and
freatment, routine laboratory procedures, diagnostic testing, technical aspects
of phlebotomy, and the 12 lead EKG and the cardiac life cycle. Students review
important topics including phlebotomy, pharmacology, the proper use and ad-
ministration of medications, taking and documenting vital signs, cardiology in-
cluding proper EKG lead placements, professional workplace behavior, ethics
and the legal aspects of HIPAA in healthcare. Program includes classroom lec-
ture, hands-on labs. CCMA training requires a 120-hour clinical placement to
be completed during the course. Employment placement opporfunities are
available to students after externship completion.

Mandatory Clinical Rotations during Weeks 9-16.

Mastering the Art of the Interview Seminar Wednesday, September 23
Certifications: NHA Certified Clinical Medical Assistant, WIN Essential Soft Skills,
OSHA Bloodborne Pathogens, HIPAA and CPR Basic Life Support Certification

Program Requirements:
High School Diploma or High School Equivalency (GED/HSE)
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